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What is a risk assessment? 
We assess risks every day of our lives – probably without even realising! Even the simplest of tasks involve assessing the dangers of a particular course of action. Have you ever crossed a road? If so, then you have probably done a mental risk assessment to decide when it is safe to cross. A Risk Assessment is an exercise that examines a particular operation or activity. It involves identifying the hazards present and evaluating the extent of the risks involved, considering whatever precautions are already being taken. A numerical value is calculated to put the level of ‘risk’ into perspective.  
A good risk assessment should: 
- Correctly identify any significant risk that is reasonably foreseeable.  
- Identify what action needs to be taken and what the priorities should be. 
- Be appropriate for the type of activity.  
- Remain valid for a reasonable amount of time. 

Why do student groups need to risk assess? 
As clubs and societies, you are not independent - you are legally part of HASU. This means that any laws that apply to us also apply to you, and we are ultimately responsible when club and society activity goes wrong. Risk assessments are important to protect yourselves and your members from a health and safety point of view, but when things do go wrong, they also demonstrate that you did everything you could to prevent the accident from happening – or at least to minimise the consequences of that accident. If an accident occurs during one of your events, it could leave you personally liable or HASU liable. By filling in this form, you mitigate this risk. 
How to use this form:
1. Fill in your group’s details at the top of the risk assessment.  
2. List significant hazards. We have given you the main ones that will likely apply to most, if not all, student groups. It is your job to add to this list specific activities your club/society undertakes. This could include… 
                                                                                - Specialist Equipment 
                                                                                - Physical Activity 
                                                                                - Location based hazards …
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…We have included a list of hazards for you to use in your risk assessment should you feel they relate to your society/ club, you can find this below listed as examples.
We also expect you to add your own to the risk assessment which relate specifically to your society/ club, these risk assessments will be checked and sent back to you if we feel you need to add more or change anything, so please be as specific as possible before you send this to us. 
Please note, for any activities which fall outside of your typical activities, you will need to complete a separate risk assessment for that activity, for example if you decide to organise a trip or run an event.  We can help you with this. For guidance and support with event planning please contact venues@harper-adams.ac.uk
3. Note down who could be harmed and how. We know it sounds extreme, but you must consider worst case scenarios. For example, could the hazard cause death or life changing injuries? What are the less harmful consequences – these still need thinking about! 
4. On a scale of 1-5, decide how likely the risk is to cause harm. 1 would be unlikely, 5 would be definite. There is a matrix on the page to help.
5. On a scale of 1-5, decide on the extent of harm that could be caused/consequences. 1 would be no harm or minor injuries, 5 would be death or life changing injuries.
6. Calculate the risk by multiplying likelihood (step 4) by consequences (step 5).
7. Identify what you are already doing to control the risk. Some of these things might relate to HASU rules, and some might seem common sense. Either way, make sure you get everything down!  
8. Repeat steps 4-6 to assess the risk after control measures have been put in place. (Note: You can never completely eliminate risk, but you can reduce the likelihood of it and the extent of harm that might be caused).
9. Identify what further action is necessary. Is there something you need to do on the day of the event in case things go wrong? Are there any further measures you can put in place? 
10. Identify who is responsible for putting your plan into action. This will usually be club and society committees. 
11. Identify when these actions need completing by. 
12. Submit your risk assessment to suactivities@harper-adams.ac.uk
Please submit risk assessments for approval 10 working days prior to the activity to allow time for HASU to review and suggest amendments if needed. They must be approved and signed by HASU before activity can commence.
HASU Risk Assessment
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All clubs and societies must complete this form for approval 5 working days before the activity takes place.



	Club / Society name:
	Risk rating calculation matrix:

Likelihood multiplied by Consequences equals Risk Rating.
NB: Calculated after taking in to account existing precautions.

	Details of Task/Activity/Area: 





	Consequences ->
	
Insignificant = 1
	
Minor 
= 2
	
Moderate = 3
	
Serious = 4
	
Fatal / Critical = 5

	
	Likelihood:

Almost Certain 
= 5

	5
	10
	15
	20
	25

	
	Likely = 4
	4
	8
	12
	16
	20

	Assessed By: 
	Signature:   
	Possible = 3
	3
	6
	9
	12
	15

	Approved by:
	Signature:
	Unlikely = 2
	2
	4
	6
	8
	10

	Date of Assessment: 
	Review Date: 
	Rare = 1
	1
	2
	3
	4
	5




	What are the hazards?

(The thing that causes harm)
	Who might be harmed?
	How might they be harmed?
	Risk rating
(likelihood x severity = risk)
	Control measures
(What are you already doing to reduce risk/harm?)
	Risk rating after measures
(likelihood x severity = risk)
	What further action is necessary?
	Action by who?
	Action by when?

	
	
	
	Likelihood

1 - 5
	Consequences
1 - 5
	Risk

1 - 25
	
	Likelihood
1 - 5
	Consequences
1 - 5
	Risk

1 - 25
	
	
	

	Examples:
(Some may not be applicable to your activities).

Slips, Trips and falls


	Applicable to anyone in attendance.
	Injuries such as sprains, fractures and bruising.
	4
	2
	8
	Attendees to pay attention where they are walking, especially on slippery ground. 

Appropriate footwear and clothing. Be mindful of pre-existing conditions such as wet floors, rain, mud & ice.

Make sure wires are covered or at least hazard is minimised, e.g. Stuck down

Bags, coats and other personal belongings will be kept out of the main path of activity.

Any spillages/slip hazards will be reported to the facilities manager for cleaning, if individuals can’t sort it themselves.

Committees have Campus security’s phone number (07980 061128) saved in their phone in case of an accident or emergency.


	1
	2
	2
	First point of call is campus security or 999 in an emergency.

	Committee Members
	Start of activity.

	

Fire
	Applicable to anyone in attendance.
 
	Risk of death, smoke inhalation and burns
	2
	5
	10
	Follow signage and instructions laid out on campus or within the building that the event is held.
Committee members to familiarise themselves of fire safety procedures of current surroundings.
	1
	3
	3
	First point of call is 999 in an emergency.

	Committee members
	Before activity.

	


	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	


	
	
	
	
	
	
	
	
	
	
	
	

	


	
	
	
	
	
	
	
	
	
	
	
	

	


	
	
	
	
	
	
	
	
	
	
	
	

	


	
	
	
	
	
	
	
	
	
	
	
	

	


	
	
	
	
	
	
	
	
	
	
	
	

	


	
	
	
	
	
	
	
	
	
	
	
	

	


	
	
	
	
	
	
	
	
	
	
	
	

	


	
	
	
	
	
	
	
	
	
	
	
	


*Likelihood x Severity = Risk Rating
Refer to 5 x 5 risk matrix in Risk Assessment Policy & Guidance document

	Is this an acceptable risk once control measures are in place?
	YES / NO

	Assessment conclusion:
	All risks have been reduced as far as is reasonably practicable with control measures in place which should be adhered to.
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